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Leadership Calendar & Reports 

 

 Form or Activity Form Comments 
January Request Members to report fraternal 

activity for prior year 
1728A Members can complete on Council Website or 

send to council via e-mal 

January 15 Dues – Issue Second Notice  • Minimum 30 days after First Dues Notice is 
posted to Billing System 

• Send to members via e-mail 

January 31 Annual Survey of Fraternal Activity 1728 • Assemble from individual member reports 

• Submit online 

February 15 Semi-Annual Audit 1295-2  

February-
March 

Retention Committee  Personal contacts to delinquent members  

March 15 Dues – Issue Knight Alert  Minimum 30 days after Second Notice 

April 1 Dues – Issue Notice of Intent  • Minimum 15 days after Knight Alert 

• Send to members via postal mail 

May Nomination Committee 
Recommendations 

 List Officer & Trustee slate in June Knight 
Worthy News 

June 1 Dues – Issue Form 100 for delinquent 
members 

 • Minimum 60 (maximum 90) days after 
Notice of Intent 

• Send to Supreme,  

June Election of Officers  At first meeting in June 

June 30 Food for Families Report 10057 Data provided by Activity Director 
 

June 30 RSVP & Plaque Application 2863 Data provided by Activity Director 
 

June 30 Columbian Award Application SP-7 Submit Online 

July 1 Report of Officers Chosen for Term 
(Officers & Trustees) 

185 Submit via Membership Management System 

July Assemble Annual Budget  • Request input from Directors & Activity 
Leaders 

• Finalize at Leadership Meeting 

August 1 Service Program Personnel Report 
(Directors) 

365 Submit via Membership Management System 

August 15 Semi-Annual Audit 1295-1  

August Member approval of Annual Budget   Meeting Motion needed 

September 2nd Vote – Final of Annual Budget   Meeting Motion needed 

December 15 Issue Annual Dues Statements (First 
Notice) 

 Send to members via E-mail from Membership 
Billing System 
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Sample Report Forms 
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Supreme also solicits individual “Fraternal Programs Reports” for Faith in Action activities.  (Submit Online) 

 

Optional State Council Program Award Report   (Online) 

 


